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Wedding Information
On behalf of the church family here at Rocky Mountain Calvary, we rejoice with you in your wedding.  Marriage is one of the most important a commitments a person can make.  Aside from your decision to receive Christ, no other decision will have as great an impact in your life.

In Christian marriage two individuals make a vow before God to fulfill, to the best of their ability, all that God requires for marriage as outlined in the Bible.  Because of the great significance and importance of the vow, marriage should be approached prayerfully, patiently and honestly.

This booklet is intended to give you the information necessary to make this a meaningful occasion and assure that the wedding and surrounding tasks run smoothly.  Please complete the Pre-Marital Questionnaire online @ www.rmcalvary.org as soon as possible.

We look forward to meeting with you and assisting in making this a special and memorable time.

WEDDING PROCEDURES
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Performance of wedding ceremonies is an accommodation by Rocky Mountain Calvary and its ministers to the members of RMC.  It is not an obligation.  The Bible teaches that there is safety in counsel.  It is our desire that Jesus Christ be glorified in every wedding, thus we require that you read all the wedding information very carefully to understand our procedures and requirements.

The RMC Wedding Administrator is responsible for tracking a couple through the process and will lead each couple through the requirements.  The Wedding Administrator also becomes the primary contact for the couple as they process through the system until the couple is assigned to a Wedding Ceremony Coordinator.  The Pastoral Care Assistant is responsible for scheduling the Enrollment Interview and counseling Appointments with the couple.
1. The couple must contact the church office with their intent to wed SIX MONTHS prior to the desired wedding date.  Rocky Mountain Calvary will try to accommodate your wedding date, but we cannot guarantee your request until after the enrollment interview and counseling are successfully completed.
2. The couple must pick up the Pre-Marital Package from the church or on our website www.rmcalvary.org, and submit the Pre-Martial Questionnaire online.
3. A member of the Pastoral Staff will conduct an enrollment interview with the couple to review the Questionnaire. If approved for counseling, we can reserve the facility pending completion of counseling. 
4. With the consent of the Pastoral Staff Member, the couple must complete pre-marital counseling classes. The purpose of pre-marital counseling is to help the couple build a marital relationship that will be pleasing to both God and them.  (Even if both partners are Christians, it is best not to assume that they will automatically have a happy and fulfilling marriage.)  Marital success involves walking in the Spirit, commitment of total self, faith toward God and knowledge of the Biblical requirements for men and women in marriage.  It is our desire to help the couple reach these goals for their union.
5. Once the couple has met all the requirements set forth by RMC, the couple is assigned to a Wedding Ceremony Coordinator to begin ceremony preparations.
6. Please be aware that as the fellowship continues to grow it becomes more difficult for Pastor Eric to officiate weddings.  Please consider who you would like to officiate your wedding if Pastor Eric is unavailable.   If you are uncertain of which pastors are available, your wedding administrator can help with suggestions.
WEDDING INFORMATION

[image: image3.wmf]
WEDDING TIMES

Wedding times and rehearsals are on a first come, first served basis.  The reserved date can only be guaranteed after a member of the Pastoral Staff has completed your enrollment interview and you have successfully completed your pre-marital counseling.  Do not print invitations until you have confirmation from the church office stating that your time and date have been confirmed.
YOUR WEDDING DAY
As there are many functions scheduled at Rocky Mountain Calvary, cooperation is needed from everyone involved in the wedding.  The church will be open and available for the wedding party to arrive 2 hours before the ceremony.   A room will be provided for the females to dress, and do make-up and hair.  The church will not be held responsible for missing articles.  Due to Saturday evening services and worship practice, all Saturday weddings must be cleaned up and out of the facility by 1:30 pm.
WEDDING CEREMONY COORDINATOR
IT IS ROCKY MOUNTAIN CALVARY’S POLICY TO HAVE AN RMC WEDDING CEREMONY COORDINATOR AT ALL WEDDINGS.  He/She will be assigned to you (approximately one to two months out) when you have successfully completed the pre-marital counseling class and have been approved for marriage by a Pastoral Staff Member.  

The Wedding Ceremony Coordinator is responsible for:

1. Assisting you in planning your ceremony

· order of service

· music

· vows

· church decorations

2. Confirming wedding date and time with RMC

3. Coordinating a sound technician

4. Conducting the rehearsal

5. Unlocking church 2 hours before ceremony

6. Being available to answer questions and address concerns 

7. Representing RMC as the Pastor’s assistant at the ceremony

PHOTOGRAPHERS

The photographer may arrive at the church 2 hours before the ceremony.  Family and group pictures may be taken before or after the ceremony on the platform and are to be completed by 2 hours after the wedding ceremony is scheduled to begin. 

The photographer should be discreet and non-intrusive in photographing the ceremony.  Since the ceremony is a worship service, please keep the amount of distraction to a minimum.  (Reserve pictures taken on the platform or up front for scenes that cannot be re-created after the ceremony.)

Use discretion in the selection of the photographer.  Provide him/her with special “Photographer Information” included in your packet so he/she will be aware of any limitations placed on movement and will be fully informed of RMC’s requirements before the wedding.  We also request that he/she would sign the information sheet to insure that they understand and comply with the guidelines.
THE SANCTUARY

There are 25 rows of chairs in the sanctuary and the church aisle is 110 feet long.  Seating capacity in the sanctuary is 1550.  Except for any equipment that your music may require, the platform will be cleared of all unnecessary musical equipment (except the piano; drum cage will be draped) and pulpit prior to the ceremony. You may request a table to hold communion elements and unity candles/unity sand.

REHEARSALS

1. Wedding rehearsals will be conducted by your Wedding Ceremony Coordinator.

2. Rehearsal will begin promptly on schedule therefore it is essential that all members of the wedding party arrive on time.

3. It is mandatory that the marriage license be brought to the rehearsal and given to the Wedding Ceremony Coordinator. The license must be in the office the night before the wedding. Please be advised that in the state of Colorado, the marriage license is valid immediately upon receipt and must be used within 30 days of the date of issue.
4. Soloists/Musicians are not required to attend the rehearsal as we do not go over music.  Our AV technician does not attend rehearsals.  It is the officiating pastor’s discretion to attend the rehearsal.
MUSIC
The focus of all weddings at Rocky Mountain Calvary is on God and our relationship with Him through Jesus Christ.  The spiritual significance of the beautiful attire, candle lighting, exchange of rings, pastoral instruction from God’s Word and the ordinance of communion make the wedding more than a traditional ritual.  This spiritual focus is intrinsic and apparent throughout every part of the wedding service and is an important factor in determining its quality and testimony.  All song lyrics must be approved by the Pastor/Coordinator.  Arrangements must be made by you for soloists and musicians.  All soloists/musicians must arrive one hour before the wedding to rehearse and be sound-checked by the sound technician.  If your soloist(s) will sing to a sound track, it must be professional and submitted to your coordinator at least one week prior to your wedding.  All soloists and musicians are responsible to know their music for the wedding.  We do not practice music at the rehearsal.  
WEDDING FEES
Rocky Mountain Calvary offers several pricing tiers to accommodate anyone’s budget.  For a complete list of fees, please contact the Wedding Administrator.  Included in costs are sound, clean up, and director services.  Your Wedding Ceremony Coordinator will collect this payment from you approximately two weeks before your wedding date.  If you request additional hours for decorating, photography, etc... a fee of $20 per hour will be charged.  
If a pastor of Rocky Mountain Calvary performs a ceremony at a different facility other than RMC, a fee of $150 is required for director services.  If a sound technician from RMC is needed at the offsite facility, an additional fee will be charged.  If the wedding is out of town, mileage and expenses may be charged.
RECEPTION FEES
You may choose to reserve the Solid Rock Café, Upper Foyer and/or Upper Room for the reception if it is available.   Due to the large number of people that the café serves on Saturday evenings, receptions must be completed by 1:30 to ensure set up and clean up for Saturday evening services.  (For most receptions, the cost of using the facility is $40 per hour 5 hour minimum.)  This fee includes a Reception Hostess from RMC and an assistant that will be available to you during your reserved time.  The hostess and assistant are responsible for setting up the reception area, serving during the reception, and clean up after the reception.  Families are responsible for providing manpower to set up/tear down/ rearrange furniture.  Extra hours may be charged if extra set up or clean up are needed.  Use of candles is permitted in the café; however, there must be no open flames.  
WEDDING VOWS
The vows typically used by an RMC Pastor are as follows:

PASTOR:  _________(Groom), do you promise to live with _______(Bride) according to God’s purposes?  Do you promise to commit yourself to meeting her needs:   physical, emotional, and spiritual?  Do you promise that, whatever the circumstances, you will love, honor, and sustain her, and that, as long as you both shall live, you will be faithful to her?  Do you so promise?

GROOM:  I do.

PASTOR:  _________(Bride), do you promise to live with _______(Groom) according to God’s purposes?  Do you promise to commit yourself to meeting his needs:   physical, emotional, and spiritual?  Do you promise that, whatever the circumstances, you will love, honor, and sustain him, and that, as long as you both shall live, you will be faithful to him?  Do you so promise?

BRIDE:  I do.

Alternate vows may be used if approved by the Pastor.

THE WEDDING SERVICE
The State of Colorado requires a license for marriage and that you fulfill the legal formality of pronouncement.  A license may be obtained in any county of the State of Colorado and is good for 30 days following the date of issue.
At RMC, a typical wedding service includes: 

· Procession of Mothers/Grandmothers

· Entrance of Pastor, Groom, and Best man

· Procession of Wedding Party

· Procession of Bride

· Opening Prayer

· Presentation of Bride (“Who gives this woman…?”)

· Welcome

· The Wedding Charge (Ephesians 5)

· Vows

· Exchange of Rings

· Pronouncement of Marriage

· Communion 

· Unity Sand / Lighting of Unity Candle

· Presentation of Couple

· Recessional

This is a basic outline of a wedding ceremony. You are invited to work with the Wedding Ceremony Coordinator to make any modifications deemed appropriate.  

ROCKY MOUNTAIN FACILITIES USE AGREEMENT
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We request that you abide by the following:

1. All wedding reservations are tentative until pre-marital counseling is successfully complete.
2. There is NO SMOKING allowed anywhere on the premises.  Please inform the rest of the wedding party that this is an ABSOLUTE.
3. There is NO DRINKING of alcoholic beverages allowed on the premises.  The wedding will have to be canceled if this is not honored.
4. There is no rice, confetti, seed, or flower petal throwing allowed on the Church grounds.  The use of command hooks, painter’s tape and cable/zip ties are allowed for decorations.  Do not use other types of tape, nails, etc.  Bubbles and sparklers are allowed outside only when approved by the Wedding Coordinator. RMC does not provide linens or decorations for weddings/receptions.
5. You may use the facility 2 hours before your wedding ceremony begins and 2 hours after the wedding ceremony is scheduled to begin.  This includes pictures, receiving lines, etc.  If we are to accommodate you to the best of our ability, this is of the utmost importance.

6. Wedding attire: Gowns for the bride, bridesmaids and mothers of the bride and groom should be chosen with modesty to reflect Christ.  Remember that we want Jesus Christ to be exalted and honored at your wedding and revealing gowns would be a distraction.  Check with your Wedding Ceremony Coordinator if you have any questions.
I have read and understand the RMC Wedding Rules & Procedures.
Groom’s Signature: _______________________________ Date: __________

Bride’s Signature:  ________________________________ Date: __________

Sign and return this page to the Wedding Administrator.  Keep the remainder of the package for your records.
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